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Visa Information 
This information is geared primarily for U.S. citizens. 

 
General Information  
 
If you don’t have a passport, see www.travel.state.gov for application instructions. Getting a 
passport usually takes 8-11 weeks. Expedited service costs an additional $60. 
 
To enter the country without a visa, you need only a passport (in good condition, good for at least 6 
months, with 2 blank pages) and a return or continuing ticket to leave the country within 90 days. 

The office of Migración at the Bogotá airport will stamp your passport with permission to be in the 
country for 90 days without a visa.  
 

– The 90-day authorization for being in the country without a visa is called Permiso de Ingreso y 

Permanencia (PIP), similar to a tourist visa. If you will be here only 90 days, that’s all the visa 
information you need! 

 

– If your stay is 91-180 days, before the PIP expires you can request a Prorroga de 

Permanencia (PP) for $96.000, which allows you to stay another 90 days. Unless you know 
you will be here only 90 days, any airline ticket you buy should be changeable. 

 
– If you are coming for at least 180 days, you will need a visa. If you are coming to serve as 

staff (including missionaries), you are a foreign contractor and need a work visa.  
 
If you have your visa before you come, you can buy a ticket for more than 90 days. If you want to 
come on a 1-way ticket, you must have your visa before you enter the country. In that case, we 
need plenty of time to finalize and get signatures on several documents. 
 
Student teacher information is on page 3. 
 
NOTE: The government can change requirements at any time, so know that you may face 
unexpected changes in the process. 
 
Application Process is Online 
 

The visa application is submitted online, and we will apply for you since we have additional 
documents to upload with your application.  
 
Costs  
 
You are responsible for the expenses related to preparing your documents. This includes 
notarizations, apostille certificates, translations ($12/page), and delivery of documents. When you 

apply for your Colombian ID card (cédula de extranjería), you will need to pay for its delivery, which 
should be less than $10. 
 

The school will pay for your work visa ($290) and your cédula (around $40). 
 

Human Resources 

http://www.travel.state.gov/
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Requirements for a Migrant Work Visa  
 
The following 2 charts list work visa requirements, with the items you are responsible for listed 
before those we will provide. Because it’s an online application, all documents must be clear, 
scanned PDFs – not digital photos. All documents originating outside of Colombia must be 
notarized and apostille-sealed*. Note that getting documents notarized and apostille-sealed can be 
time-consuming, so plan ahead! 
 

* An apostille seal/certificate authenticates the notarization for international purposes, and 
needs to be requested from the state government where the document was notarized. 

 
All documents not in Spanish must be translated by an official translator, which we will arrange at 
your expense. 
 
 

Work Visa Requirements 

You are Responsible for These Documents  

1. Valid passport, in good condition, good for at least 6 months after the visa application date, 
with at least 2 blank pages 

2. A PDF of the passport bio page  

3. A PDF of the latest entry/departure stamp for any visit to Colombia  
NOTE: if you are currently in Colombia when we apply for your visa, you need this entry 
stamp OR the equivalent entry authorization issued by the Special Administrative Unit of 
Migración Colombia. 

4. A PDF of the latest previous Colombian visa, if applicable 

5. A PDF of your current visa from another country, if coming from a country other than your 
birth country 

6. A headshot photo: JPG, maximum 300 kb, recent, different from the one in your 
passport or any previous visa, color, white background, front view 
 

7. A PDF of your BS or BA diploma, notarized 
NOTE: If you have more than 1 college degree, we need to submit only your bachelor’s 
diploma with your visa application. But we need a clear copy of all your college diplomas in 
our records. Only your BS/BA diploma needs to be notarized. 

8. A PDF of proof of employment in education (for teachers), current or previous, notarized 
This can be a letter from your employer certifying your employment with them. 

9. A PDF of your teaching certificate or professional license, notarized 

10. After your visa is approved, you will need to apply for your cédula from another government 
office. For that you will need documentation verifying your blood type, because it is included 
on your cédula for medical emergency purposes. 

ALL notarized documents must be accompanied by  

an apostille seal/certificate. 
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Work Visa Requirements 

ECA Provides These Documents 

1. Letter from ECA stating the applicant’s name, position, detailed purpose and duration of the 
trip, and the school's commitment to assume financial responsibility for the foreigner 

2. Work Contract Summary form (DP-FO-208), signed by both the employee and the school. 
This will include an estimated salary figure, which will be adjusted before signing the actual 
contract in August. Also, we always apply for a 3-year visa regardless of plans because plans 
often change and it is prudent to request the max. That is reflected in the contract summary. 
There is no guarantee the visa will be issued for 3 years. 

3. Certificado (Personería Jurídica) – ECA’s certificate of existence or registration in Colombia, 

issued within the last 90 days 

4. Extractos Bancarios – ECA’s bank statements for the last 6 months  

 
Beneficiary Visas 
 
After your work visa has been approved, we will apply for beneficiary visas for your spouse and 
children. Besides items 1-6 above, your spouse’s and children’s visa applications require these 
additional documents: 
 
Spouse 
 

1. A PDF of your marriage certificate, notarized  
2. PDF copies of your personal bank statements for the last 6 months  
3. Two letters, which we will provide, stating: 

a. That you authorize your spouse to apply for a visa based on your approved visa 
b. That you take full financial responsibility for your spouse while in the country, including 

his/her return to the country of origin or last country of residence. 
 
Children 
 

1. A PDF of their original birth certificates, notarized  
2. PDF copies of your personal bank statements for the last 6 months 
3. A letter, which we will provide, stating that you take full financial responsibility for your 

children while in the country, including their return to the country of origin or last country of 
residence 

 
Student Teachers 
 
As stated above, if your stay is no more than 90 days, no visa is needed. When you enter the 
country, you will need a valid passport (in good condition, good for at least 6 months, with at least 2 
blank pages), a return airline ticket proving you are leaving the country in less than 90 days, and the 
address of where you will be staying/working. At the Bogotá airport they will stamp a 90-day PIP in 
your passport, which can be extended for 90 more days before it expires for $96.000. 
 
Be sure to buy an airline ticket for no more than 90 days, with the option to change the return date. 


